CLIENT LETTERHEAD

Date

To Whom It May Concern:

Letter of Appointment

Effective from [insert date], we/I appoint [insert name and address of broker entity] to manage all our/my insurance requirements as agreed.

[optional - the insurance broker can refer to terms of agreement if they wish. No need to include in this agreement if agreed clearly in other documents. The scope of an insurance broker's appointment should be clearly documented wherever possible] 

We/I authorise our insurer(s) # (past or present) or specify particular insurers] to provide [insert name and address of broking entity] and/or its representatives with all information they request regarding our/my insurances and claims history.

# Carve out option - EXCEPT: Specify exceptions and limits to be placed on authority (if any): e.g. list any excluded classes of insurance and where appropriate name of insurer in each case]
OR

# Opt in option LIMITED TO: Select included classes of insurance and where appropriate name of insurer in each case
This appointment replaces any existing arrangement in place between us/me and any other insurance intermediary formally appointed to advise on or arrange or negotiate our/my insurance requirements as described above.

[Identify expiry date for authority e.g. This appointment is invalid if the insurances described above have not been arranged by the insurance broker appointed by this letter or if this letter is not submitted to the insurers within 90 days of the effective date described.]

Yours faithfully,

Client name

Title/capacity of the company’s representative

[If more than one insured entity involved ensure consent of other insured entities obtained to this. Where consent obtained include  # Signed on our/my own behalf and on behalf of all other insured’s under the relevant insurance specified above.

